Once you receive your Schoolblogs.net URL, follow the steps below to begin using your blog.   (You must have a Schoolblogs.net URL to sign in)

Schoolblogs.net uses the program WordPress.  If you are technical, go to http://wordpress.org for more information.

Changing your password and personal information: Go to “Login” Enter your user name and temporary password. This will take you to the Dashboard – the control center of the Wordpress blog program. Choose “Users.”  This will take you to your profile.  This is the area where you will need to CHANGE YOUR PASSWORD and make any other changes.  Select “Update Profile” when you have made all of your changes.
 The “Users” area is also where you can add your students if they are going to be able to add and respond to comments.   Go to “Author’s and Users” and add you students.  After you have added their information, you will need to go back and “set their roles” to give them the capability to read, write, or edit. (You have been given administrator status which allows you to make any changes other than deleting the entire blog).   I recommend giving them “author” status.  You can always go back and change their status.  
Writing Post and Pages:  Choose Write Post OR Write Page.  Post will show on the main page of your blog. Pages allow you to manage non-blog content easily, so for example you could have a static “About” page.  
Creating Links and Categories:  Choose Links.  You will be able to add categories and links from this tab.


IMPORTANT:  Go to - Setting More Options:  Protect your students from unwanted comments by going to “Options” then “Discussion” and check the selections where everything must be approved by you before it is posted. [image: image1.wmf] An administrator must approve the comment (regardless of any matches below) 

Adding pictures:  You will need to have an outside hosting service for adding pictures.  I use Photobucket.com (which is free) and fairly simple to use and rockyou.com.  You can upload your pictures to their site and it will produce the URL address you need to have pictures on your blog.  
To change the  look:  On the Dashboard, go to “Presentations” and choose different ones until you see the one that works for you.  Choose carefully.  Look for any links embedded in the template.

If you have further questions, please contact me at audrey.fine@gmail.com with questions.     
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